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Unit Summary 
This unit is about skills required to produce and disseminate an environmental report 
in accordance with good practice.  It includes the evaluation of information for 
inclusion in a report and how the report can be communicated and validated. 

 

 
Related Units 
This is a skills unit and the underpinning knowledge and understanding is set out in: 
SFP.H9K Understand how to report environmental performance 

 
You must be able to: This means you: 

a. Produce reports on 
environmental 
performance 

1. Collect data and information on the organisation’s 
environmental performance  

2. Analyse the data and information collected  
3. Produce reports which include data which is 

verifiable  
4. Prepare reports within the required timescale and 

present them in a format which is suited to the 
needs of reader 

5. Ensure that the arrangements for the 
dissemination of the reports meet organisational  
requirements 

6. Disseminate the reports in a way which is cost-
effective and minimises environmental damage 

7. Encourage feedback from interested parties on the 
report contents and its value 
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